
  
 

TEWKESBURY TOWN COUNCIL 
AGENDA  

 
To: Town Councillors 
You are summoned to attend a meeting of the Town Council which will be held in the Council 
Chamber, Town Hall, High Street, Tewkesbury, on 9th September 2019 commencing at 6:00 
pm. 
 
Members of the public and press are welcome to attend. 

 

 
Debbie Hill 
Town Clerk 
3rd September 2019 

 

1. To receive apologies for absence 

2. To receive declarations of interest 

3. To consider requests for dispensation 

4. To receive written questions from members of the public 

5. Public Participation (to provide members of the public/press with the opportunity to comment on items on the agenda or 

raise items for future consideration. In accordance with Standing Orders this will not exceed 12 minutes in total and 3 minutes 

per person.) 
6. To note the Mayor’s announcements 

7. To approve the minutes of the meetings held on 8th July 2019 

8. Matters arising from the minutes – for information only 

9. To note the following committee minutes: Buildings & Moorings – 27th June & 31st July 2019, 

Environment & Amenities – 2nd July 2019, Planning – 12th & 26th June, 24th July 2019, Finance 

– 19th June & 25th July 2019, Severn Ham – 6th June & 18th July 2019   

10. To receive Councillor reports for Tewkesbury Borough Council from Cllr Workman and 

Gloucestershire County Council from Cllr Cromwell 

11. To receive the expenditure reports for June & July 2019  

12. To receive an update on the new finance system 

13. Bank reconciliations for June 

14. To discuss the updated hire rates & terms and conditions for the Town Council buildings 



15. To receive an update from the Town Council Climate Change Working Group 

16. To consider a proposal from Cllr Aldridge that Tewkesbury Town Council declares a Climate 

Emergency  

17. To consider a proposal from Cllr Cody that paper meeting packs are not printed as standard 

procedure, but are only printed for those who opt in to receive them, in order to reduce paper 

wastage 

18. To consider a proposal from Cllr Cody that Tewkesbury Town Council becomes a plastic free 

community   

19. To nominate internal control checkers 

20. To receive reports from members representing the Town Council on outside bodies 

21. To approve the payments list 

22. To consider and agree grant applications from outside bodies 

23. Correspondence 

24. Pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960 it is resolved 

that, because of the confidential nature of the business to be transacted, the public and press 

leave during the consideration of the following items on this agenda 

25. To receive an update from the Town Clerk on the money claim served on the Town Council on 

11th April 2019  

 
 

The next Full Council meeting will be 
October 14th 2019 at 6pm in the Town Hall 

 
Final date for agenda items and accompanying papers for the Meeting is 7 clear days before the meeting. 

As part of managing the Council’s Risk Assessment, Councillors are reminded to ensure they keep their register of interests up to date.  
If you have any questions, please contact the Town Clerk. 

The Council has a duty to consider the following matters in the exercise of any of its functions: Equalities, Crime and Disorder, Health and Safety and 
Human Rights. Anyone wishing to attend any meetings of the Town Council who need ground floor access to do so, should inform the Clerk three days 

in advance of the meeting so that arrangements can be put into place. 



 

 
 

MINUTES 
of the 

Full Council meeting held on 8th July 2019 
In the Council Chamber at the Town Hall, High Street, Tewkesbury 

 
Present:  Cllrs K Brennan (Chair), P Aldridge, V Smith, K Powell, A Rudge, C Danter, H Davis, S 

Raywood, M Sztymiak 
 
In attendance:  D Hill (Town Clerk); J King (Assistant Town Clerk)                                                                                                                  

3 members of the public 
 

19/20 - 033 To receive apologies for absence  
Apologies for absence were received from Cllr Walker (personal business), Cllr J 
Raywood (business), Cllr Preedy (personal business), Cllr Cody & Cllr Carter. 

 
19/20 - 034 To receive declarations of interest 

19/20-051 – Cllr Aldridge knows the owner of TK Refrigeration. 
 

19/20 - 035 To consider requests for dispensation  
None requested. 
 

19/20 - 036 To receive written questions from members of the public 
Two questions were received and answered: 
 
1. To Council, could you please confirm whether all involved were fully equipped 
with the information required to be able to direct, or agree rather than disagree or 
abstain in regard to the Annual Governance and Accountability Return 2018/19. 
In this instance I would like to highlight AGS Assertion 9: 5.114. Page 60 of the 
guidance attached below; 
https://www.nalc.gov.uk/library/publications/2897-governance-and-accountability-
for-smaller-authorities-in-england-2019-sections-1-5-for-publication/file 
 
Members were advised of the proposed responses based on the recommendation 
of the Internal Auditor following lengthy discussion with the Town Clerk about the 
status of the George Watson Memorial Hall Trust 
 
2. I understand that at the Full Council meeting 27th June, you advised members that 
there would be no liability for their decision(s). 
See attached two documents which confirm Liability of Councillors for decisions not 
made lawfully and the Liability of Trustees for failing to act in the interest of their 
Trust and or outside the rules / procedures. 
Question:  Would the Council please confirm all Members are fully aware of the 
following documents and their content: 
a. Briefing / Training Note from CPALC Appendix A (Member Liability) 
 
The Town Council can confirm that members are not aware of the content of a 
document produced by an organisation that ceased to exist in May 2018 
 

https://www.nalc.gov.uk/library/publications/2897-governance-and-accountability-for-smaller-authorities-in-england-2019-sections-1-5-for-publication/file
https://www.nalc.gov.uk/library/publications/2897-governance-and-accountability-for-smaller-authorities-in-england-2019-sections-1-5-for-publication/file


 

 
 

b. Charity Commission Guidance The essential trustee: what you need to know
  
Note: See section 10 – “There is no legal protection for trustees who have acted 
dishonestly, negligently or recklessly”. 
 
The Town Council can confirm that this document does not apply to members of 
Tewkesbury Town Council.  This document applies to individuals who act as a 
Trustee.  Town Councillors are NOT Trustees of the George Watson Memorial Hall 
Trust.  The Town Council as a corporate body is Sole Trustee. 
 

19/20 - 037 Public participation 
A member of the public raised a question about hall hire rates and was advised that 
this was not on the agenda for this meeting. 

 
19/20 - 038 To receive a presentation form Kathryn Griffiths, Environmental Health at 

Tewkesbury Borough Council regarding dog fouling and the new Public Space 
Protection Order 
A Public Space Protection Order for dog fouling came into effect across Tewkesbury 
Borough in July 2018.  This applies to all land to which the public have general access 
within the Borough and lasts for three years.  It is now an offence not to pick up after 
your dog immediately and an offence not to have a receptacle to pick up after your 
dog.   The offence carries a £1000 fine in magistrates court or a fixed penalty notice 
of £100. 
Environmental Health is currently in the education phase, speaking to dog owners 
and advising them of the need to carry enough bags with them. Patrols are carried 
out in areas highlighted as hot spots and signs are being erected to advertise the 
changes.  Officers are currently handing out dog waste bags and these are also 
available from the Town Council office.  In the Autumn the Borough Council will be 
looking to enforce the legislation.  Members of the public are being encouraged to 
report issues via ehenquiries@tewkesbury.gov.uk. 
 

19/20 - 039 To note the Mayor’s announcements 
• Thanks were given to those who attended the Armed Forces Service on 

Sunday 30th June and to those who attended the Town Band Saffron Road 
Rehearsal Room opening. 

• The Medieval Parade takes place on Sunday 14th July, all Councillors have 
been invited to take part.  Please meet at the Town Hall at 10.45am in your 
gown and hat. 
 

19/20 - 040 To approve the Minutes of the meeting held on 3rd June 2019 & 27th June 2019 
It was RESOLVED to approve the Minutes of the meeting held on 3rd June subject to 
the following minor changes: Inserting the word ‘health’ as the reason for absence 
for Cllr Walker. 
Proposed by Cllr Aldridge, seconded by Cllr Rudge. 
 
It was RESOLVED to approve the Minutes of the meeting held on 27th June 2019. 
Proposed by Cllr Aldridge, seconded by Cllr Danter. 
 
 

mailto:ehenquiries@tewkesbury.gov.uk


 

 
 

19/20 - 041 Matters arising from the Minutes – for information only 
 
18/19-382 – Reduction in speed limit on Bredon Road. Response received today 
from Gloucestershire County Council.  It would require a Traffic Regulation Order 
and there is a significant cost attached.  Action: To add to September agenda 

19/20-007 – Climate change working group.  Four Councillors have volunteered.  If 
any other Councillors are interested, please let Assistant Town Clerk know by the 
end of the week. 

19/20-010 – Funding for electric vehicle charging.  Update provided by County Cllr 
Cromwell.  Gloucestershire County Council is currently in negotiations with a 
supplier of EV charging points and installations should start later in the year.  Cllr 
Cromwell is keen to expand EV charging to terraced streets of Tewkesbury where 
residents park on the street.  Individuals can nominate streets or locations via 
electricvehicles@gloucestershire.gov.uk. 

19/20-020 – Almshouse Trust Representatives – A response has been received from 
one representative that they are happy to continue as the Town Council 
representative.   

19/20-030 – Public Space Protection Order – representative attended this meeting. 

19/20 - 042 To note the following Committee Minutes:  
Buildings & Moorings – 13th May 2019 
Environment & Amenities – 21st May 2019  
Planning – 1st, 15th & 29th May 2019 
Staffing – 2nd May 2019 
Finance – 2nd May 2019 
 
The above minutes were noted. 
 

19/20 - 043 To receive Councillor reports for Tewkesbury Borough Council & Gloucestershire 
County Council  
 
Cllr Smith provided an update from Tewkesbury Borough Council: 
There will be an update on the Spring Gardens project coming up in the next couple 
of weeks. Current information can be found at: 
https://www.tewkesbury.gov.uk/news/gardentownstatus 

 
   News of the new public space protection order can be found at: 

https://www.tewkesbury.gov.uk/news/be-prepared-bag-and-bin-it 
 

  Cllr Smith also provided an update from Gloucestershire County Council 
regarding the highway resurfacing and flooding alleviation programmes: 
 
Flood alleviation:  There is now an integrated team with TBC, GCC and EA working 
together.  Dredging and de-silting is due to happen in Tewkesbury in the Autumn.  A 
Councillor asked if the Carrant Brook was included in this work.  Yes, both the 
Carrant Brook and Tirle Brook will have work carried out on them.  For full details 

mailto:electricvehicles@gloucestershire.gov.uk
https://www.tewkesbury.gov.uk/news/gardentownstatus
https://www.tewkesbury.gov.uk/news/be-prepared-bag-and-bin-it


 

 
 

visit https://www.gloucestershire.gov.uk/your-community/emergencies-and-your-
safety/flooding-and-drainage/ 
 
Resurfacing: There is significant resurfacing work happening at the moment.  The 
project is now in the second year of the £150m, five year programme.  It takes five 
years as there is a limit to how much disruption can happen at once around the 
County. Full details can be found on the website: 
https://www.gloucestershire.gov.uk/highways/roads/county-resurfacing-works/ 
 

19/20 - 044 To receive the expenditure reports for April & May 2019 and the budget report 
The expenditure reports for April & May 2019 and the budget report were received. 
 
A Councillor asked about the budget for the Town Hall Garden and whether this was 
the Friends of the Town Hall Garden’s money.  The Town Clerk replied that this was 
new money that had been allocated into the budget this year, it had not come out of 
reserves. 
 
The historic VAT claim for £13,000 which was due to underclaiming in 2016/17, has 
now been received. 
 

19/20 - 045 To receive the bank reconciliation for March 2019 
The bank reconciliation for March 2019 was received. 
 

19/20 - 046 To nominate internal control checkers 
Cllr J Raywood & Cllr Aldridge will carry out the first internal check. 
Action: To add to the September agenda to ask for additional volunteers.  
 

19/20 - 047 To discuss and agree the upgrade of the financial software (Scribe) to Rialtas 
Business Solutions (RBS) Omega financial software and the integrated facilities 
booking system 
The Town Clerk outlined the limitations with the current financial system, in short, it 
is not designed for Councils of our size and complexity. 
 
A new system RBS Omega has been identified as it is designed specifically for 
Councils with an income of over £200,000.  It also provides an optional integrated 
facilities booking scheme.  Officers have spoken to current users, who were positive 
about the system and the support provided by RBS.  It also provides functionality for 
HMRC Making Tax Digital, which comes into force in October. 
 
Migration was discussed and the advice received is that it needs to be done before 
the mid-year point.  Therefore, ideally this needs to happen in August if it is to take 
place this year.  The alternative installation would be in May 2020.  August is 
traditionally a quieter time for Town Council’s and would allow time for the 
additional work that will be required.  Training days would also provide assistance 
with the migration process. 
 
The costs of the purchase of the financial software is £1035, plus annual support and 
licences at a cost of £802 per annum – total cost £2337. 

https://www.gloucestershire.gov.uk/your-community/emergencies-and-your-safety/flooding-and-drainage/
https://www.gloucestershire.gov.uk/your-community/emergencies-and-your-safety/flooding-and-drainage/
https://www.gloucestershire.gov.uk/highways/roads/county-resurfacing-works/


 

 
 

The cost of the facilities booking module is £1265, plus annual support and licences 
at a cost of £290 – total cost £1555. 
Likely to require three training days at a cost of £399 a day plus mileage. 
The ongoing costs would be in the region of £1000 per annum. 
The costs will be met from contingency. 
 
It was RESOLVED to upgrade the financial software (Scribe) to Rialtas Business 
Solutions Omega financial software and the integrated facilities booking system. 
Proposed by Cllr Powell, seconded Cllr Rudge. 
 

19/20 - 048 To receive reports from members representing the Town Council on outside bodies 
Cllr S Raywood attended a meeting on 4th July; regarding a potential bid from 
Tewkesbury Borough Council for Heritage Action Zones Funding, as a member of 
TTRP.   
Action: Town Clerk to contact Alice Goodall regarding Town Council sending a letter 
of support.  Letters of support are required by Friday 12th July. 
 
Wheelchair Bus AGM is being held on 17th July at 7.30pm at Elizabeth Wyatt Hall.   
 
GAPTC AGM on 20th July at 10.30am.  All Councillors are invited to attend. 
 

19/20 - 049 To consider a request from Cllr Preedy to join the Buildings & Moorings Committee 
and to discuss any other committee vacancies 
It was RESOLVED that Cllr Preedy join the Buildings & Moorings Committee. 
Proposed by Cllr Sztymiak, seconded by Cllr Powell. 
 

19/20 - 050 To discuss the proposal to extend the three year insurance arrangement with WPS 
insurance brokers to enable the Town Council to benefit from a valuation on 
insured properties 
It was RESOLVED to extend the three year insurance arrangement with WPS 
insurance brokers to enable the Town Council to benefit from a valuation on insured 
properties. 
Proposed by Cllr Aldridge, seconded by Cllr S Raywood. Cllr Sztymiak abstained. 

 
19/20 - 051 To agree to add Ben Perry, Robert Johnson, Ian Bishop & TK Refrigeration to the 

approved retained contractors list 
It was RESOLVED to add Ben Perry, Robert Johnson, Ian Bishop & TK Refrigeration to 
the approved retained contractors list. 
Proposed by Cllr Powell, seconded by Cllr Davis. 
 

19/20 - 052 To approve the payments list 
It was RESOLVED to approve the payments list. 
A total expenditure of £6037.32 was authorised on the payments list. 
Proposed by Cllr S Raywood, seconded by Cllr Rudge. 
 

19/20 - 053 To consider and agree grant applications from outside bodies 
The following grant application was approved: 
Tewkesbury RFC – £ 500   Proposed by Cllr Smith, seconded by Cllr Danter. 
 



 

 
 

Further information was requested regarding the Manor Players of Tewkesbury 
grant application. Action: Defer to September meeting.  
 
 

19/20 - 054 Correspondence 
• Gloucestershire County Council  - re: new mobile library. 
• GRCC (Glos Rural Community Council) – AGM invitation – 30th July 2019. 
• Response from Buckingham Palace re: message from people of Tewkesbury on 

the birth of Archie Harrison Mountbatten-Windsor. 
• Thanks from the Rotary Club of Tewkesbury re: £250 grant 
• Thanks from Councillor Julian Palfrey – Deputy Mayor of Pershore for invitation 

to Mayor Making. 
• GAPTC – Agenda for AGM on 20th July 2019 – Cllr S Raywood to attend. 
• Expiration of the Community Right to Bids for Victoria Gardens and Car Parks 

Action: Refer Community Right to Bid for consideration at Planning Committee 
• Alison Robinson at GAPTC – She holds regular meetings with principal authorities 

and has received positive feedback about the Town Council and staff from the 
Borough Council. 

 
19/20 - 055 Pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960 it is 

resolved that, because of the confidential nature of the business to be transacted, 
the public and press leave during the consideration of the following items on the 
agenda 
It was RESOLVED that pursuant to section 1(2) of the Public Bodies (Admission to 
Meetings) Act 1960 it is resolved that, because of the confidential nature of the 
business to be transacted, the public and press leave during the consideration of the 
following items on the agenda. 
Proposed by Cllr S Raywood, seconded by Cllr Aldridge. 
 

19/20 - 056 To receive an update from the Town Clerk on the money claim served on the Town 
Council on 11th April 2019 
The Town Clerk provided an update on the money claim.   

 
There being no further business, the meeting closed at 7.46pm. 
 
 
Signature of Chairman upon approval of the minutes ………….……………………….. 9th September 2019 



MINUTES 
of the 

Buildings & Moorings Committee meeting held on 27th June 2019 
In the Mayor’s Parlour at the Town Hall, High Street, Tewkesbury 

 
Present:  Cllrs C Danter (Chair); A Rudge; K Powell; S Raywood & K Brennan 
 
In attendance:  D Hill (Town Clerk)  

Three members of the public (including Cllr J Raywood) 
 

The meeting commenced at 18:45 
 
B&M.19.001 To receive apologies 

Cllr Carter. 
 

B&M.19.002 To receive declarations of interest 
None received. 
 

B&M.19.003 To receive dispensations 
None received. 
 

B&M.19.004 To approve the Minutes of the Buildings & Moorings Committee meeting held on 
13th May 2019 
It was RESOLVED to approve the minutes. 
Proposed by Cllr Brennan, seconded by Cllr Danter. 
 

B&M.19.005 Matters arising from the Minutes – for information only in relation to matters not 
on the agenda 
B&M 18.173 Town Hall clock – clock is 2 minutes 55 seconds slow.   
Action: Adjust to correct time. 
B&M 18.185 Condition Reports – Carried forward to next meeting. 
B&M 18.186 Storage Cupboard – Move from the Watson Hall. 
B&M 18.187 Back of Avon wall – Ongoing. 
 

B&M.19.006 To receive correspondence relating to the Buildings & Moorings Committee 
The Town Clerk reported a Freedom of Information request. 
 

B&M.19.007 Public Participation 
Roles and responsibilities of sole trustees 
Officers cost to be borne by the George Watson Memorial Hall Trust 
Poll on Facebook on silencing of the clock 
Why was a long lease is preferable to long term hire agreement for the Saffron Road 
Rehearsal Room 
Income levels and hire rates in relation to the Watson Hall 
 

B&M.19.008 To receive the committee income and expenditure reports for April & May 2019 
The committee income and expenditure reports for April & May 2019 were received. 



Action:  Cleaning costs cost code to be created. 
 

B&M.19.009 To receive the Committee budget report 
The Committee budget report was received.  
Action: Query raised regarding War Memorial R&M £7.25 payment. 
 

B&M.19.010 To approve signature of the lease in respect of the Rehearsal Rooms at Saffron 
Road on behalf of the George Watson Hall Memorial Trust 
It was RESOLVED to approve signature of the lease in respect of the Rehearsal Room 
at Saffron Road on behalf of the George Watson Hall Memorial Trust. 
Proposed by Cllr Brennan, seconded by Cllr Rudge. 
 

B&M.19.011 To agree to dispose of a piano at the Watson Hall. 
It was RESOLVED to dispose of a piano at the Watson Hall. 
Proposed by Cllr Brennan, seconded by Cllr Danter. 
 

B&M.19.012 To approve retrospectively the additional expenditure incurred to replace both 
noticeboards at the Watson Hall. 
It was RESOLVED to retrospectively the additional expenditure incurred to replace 
both noticeboards at the Watson Hall, at a total cost of £550. 
Proposed by Cllr S Raywood, seconded by Cllr Brennan. 
 

B&M.19.013 To receive an update from the Town Clerk on the easement at 3 Saffron Road and 
to delegate authority to the Town Clerk to liaise with Thomson & Bancks over 
exercising this right 
Cllr J Raywood explained the issue of the easement. 
It was RESOLVED to delegate authority to the Town Clerk to liaise with Thomson & 
Bancks over exercising the easement at 3 Saffron Road. 
Proposed by Cllr Rudge, seconded by Cllr Powell. 
 

B&M.19.014 To agree rates for hall hire for the Town Mayor’s fundraising events 
It was RESOLVED that the Town Mayor is entitled to each venue free of charge for 
two events during their Mayoral year. 
Proposed by Cllr Danter, seconded by Cllr Brennan. 
 

B&M.19.015 To discuss proposed work and agree next steps at the Watson Hall for: 

i. Garden Room - Quotes are required. 
Action: Check with Emily Pugh at Tewkesbury Borough Council regarding Article 4 
direction in the first instance 
ii. Fire Exit Door – It was RESOLVED to carry out the work on the fire exit door 

leading from the stage to bring it up to the required standard.  Proposed by Cllr 
Powell, second by Cllr Rudge. 
 

B&M.19.016 To approve the repairs to the Corn Exchange façade 
It was RESOLVED to approve any repairs identified to the Corn Exchange façade up 
to a cost of £7000. 
Proposed by Cllr Danter, seconded by Cllr S Raywood. 



Action: Town Clerk to contact local resident who may be able to assist with drone 
images of the Town Hall. 
 

B&M.19.017 To approve retrospectively the purchase of a new lawnmower for the Town Hall 
gardens 
It was RESOLVED to retrospectively approve the purchase of a new lawnmower for 
the Town Hall gardens. 
Proposed by Cllr Danter, seconded by Cllr Rudge. 
 

B&M.19.018 To discuss the request to silence the clock at the Town Hall between the hours of 
11pm and 7am and agree any necessary action 
It was agreed to not to currently silence the town clock, but it was noted that should 
it become a major issue the committee would reconsider in the future. 
 

B&M.19.019 To receive an update and approve actions regarding the drainage issue in the 
kitchen at the Town Hall 
It was RESOLVED to approve the proposed work to rectify the drainage issue in the 
kitchen at the Town Hall.  The existing pipework will be left in place in case it is 
needed in the future. 
Proposed by Cllr Brennan, seconded by Cllr S Raywood. 
 

B&M.19.020 To receive an update from the Town Clerk in relation to the lease to Avon 
Navigation Trust 
An update was received and this is the next lease work to be undertaken by 
Thomson & Bancks. 
 

B&M.19.021 To discuss and agree next steps for the Town Council’s moorings at St. Mary’s Road 
(Abbey Mill end) 
Action: It was agreed that the Clerk would write to the respective boat owners. 
 

B&M.19.022 To approve retrospectively the emergency repairs to the moorings at St Mary’s 
Road and the installation of eight flood proof rising posts 
It was RESOLVED to retrospectively approve the emergency repairs to the moorings 
at St Mary’s Road and the installation of eight flood proof rising posts. 
Proposed by Cllr Brennan, seconded by Cllr Danter. 
Action: Town Clerk will write to the residents to advise that work will be done, 
specifically regarding posts. 
 

B&M.19.023 Payments list for approval 
A total expenditure of £1,426.57 was authorised on the payment list. 
It was RESOLVED to approve the payments list. 
Proposed by Cllr Danter, seconded by Cllr Brennan. 
 

B&M.19.024 Pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960 it is 
resolved that, because of the confidential nature of the business to be transacted, 
the public and press leave during the consideration of the following item on this 
agenda 
It was RESOLVED that pursuant to section 1(2) of the Public Bodies (Admission to 
Meetings) Act 1960 it is resolved that, because of the confidential nature of the 
business to be transacted, the public and press leave during the consideration of the 
following item on this agenda. 



Proposed by Cllr S Raywood, seconded by Cllr Brennan. 
 

B&M.19.025 To review income generation and future plans at the Watson Hall 
A report was distributed to committee members.  Members agreed it would be 
beneficial to have a tour of the Watson Hall. 
Action: Emergency keys required for the Watson Hall in case of an emergency.  Clerk 
to email report to members of the committee. 
 

There being no further business the meeting closed at 21:15 
 
 
 
 
Signature of Chairman upon approval of the minutes …………..……………………….. 31st July 2019 
 



 
Tewkesbury Town Council 

 
MINUTES 

of the 
Environment & Amenities Committee meeting held on 2nd July 2019 

In the Mayor’s Parlour at the Town Hall, High Street, Tewkesbury 
 

Present:  Cllrs S Raywood (Chair), J Raywood, G Preedy, H Davis, M Sztymiak, K Powell 
 

In attendance:  J King (Assistant Town Clerk) 
 
E&A 19/001 To receive apologies for absence 

Late arrival advised from Cllr Aldridge. 
 

E&A 19/002 To record declarations of interest 
None received. 
 

E&A 19/003 To consider requests for dispensations 
None received. 
 

E&A 19/004 To approve the Minutes of the meeting held on 21st May 2019 
It was RESOLVED to approve the minutes. 
Proposed by Cllr J Raywood, seconded by Cllr Davis. 
 

E&A 19/005 Matters arising from the minutes – for information only 
18/053 Arrivall Public Art work – Update provided by Assistant Town Clerk. 
18/083 Overgrown paths – Ongoing 
18/083 Mythe Speed Data – Data has been submitted to Road Safety team.  

Action: Request to follow up. 
18/116 Neighbourhood development plan – Ongoing. 
18/163 Dog Fouling – Tewkesbury Borough Council attending Full Council meeting 

on 8th July 2019. 
18/169 Play Areas – Priority list complete, to review in 19/012. 
18/173 Community Right to Bid – Application submitted. 
18/174 Tree Survey – Quotations requested – ongoing. 
18/175 Grass cutting - Quotations requested – ongoing. 
 

E&A 19/006 To receive correspondence relating to the Environment and   
 Amenities Committee 
Car accident recently damaged the refurbished Crescent bus shelter.  Will submit a 
claim for damages to accompany the court case via the Police. 
If unsuccessful, will consider direct insurance claim. 
 

E&A 19/007 Public Participation 
There was no public participation. 
 



 
Tewkesbury Town Council 

 
E&A 19/008 To review the work programme 

Councillors reviewed the work programme. 
It has been noted that the bus shelters are noticeably cleaner. 
Street furniture inspections have been completed. 
Action: To review the street furniture condition report to prioritise issues. 
 

E&A 19/009 To receive Income and Expenditure Reports for May 2019  
The Income and Expenditure Reports for May 2019 were received.   
A Councillor requested the electricity tariff. 
Councillors requested that grass cutting for the play areas be submitted as one 
payment a month and that the description read ‘grass cutting – play areas’. 
 

Cllr Aldridge arrived at 6.20pm. 
 

E&A 19/010 To receive the Committee Budget Report  
The Budget Report was received. 
Action: Councillors requested that the current earmarked reserves be circulated. 
 

E&A 19/011 To approve the payments list 
It was RESOLVED to approve the payments list. 
A total expenditure of £5136.61 was authorised on the payment list. 
Proposed by Cllr J Raywood, seconded by Cllr Preedy. 

 
E&A 19/012 To receive updates on Play Areas and agree actions 

 
• Derrick Graham Memorial Park 
 Rocks – Cllrs considered a request to remove the rocks following an incident 

with a child falling and knocking a tooth out.  There was no trip hazard 
involved in the accident.  It was considered that they are part of the original 
landscaping, children enjoy playing on them and that they form a barrier 
around the tables, so at present they will not be removed. 

 It was RESOLVED to carry out £965 of remedial work, as per the quotation 
from Greenfields dated 14th June 2019 at the Derek Graham Play Area. 
Proposed by Cllr Sztymiak, seconded by Cllr J Raywood. 

 There is some graffiti on the cableway that has been burnt into the wood.  
Action: Remove graffiti. 

 
• Warwick Place Play Area 
 Phase 1 is now complete. 
 Barnwood Trust Grant for £15,000 received. 
 

• Mitton Play Area 
 A damaged swing has been removed. Replacement cost £198.  
 Hedges have been cut back. 



 
Tewkesbury Town Council 

 
 It was RESOLVED to carry out £175.00 of remedial work, as per the 

quotation from Greenfields dated 14th July 2019, together with the 
replacement of the damaged swing at a cost of £198.00 at Mitton Play Area. 
Proposed by Cllr Sztymiak, seconded by Cllr Powell. 

 
E&A 19/013 To receive any update on the Lincoln Green Lane noticeboard 

Currently with Tewkesbury Borough Council regarding the terms of the three-way 
licence.  No order can be placed until the licence has been agreed. 
 

E&A 19/014 To receive an update on the youth budget for 2019/20 and agree any summer 
provision 
Gloucestershire Play Rangers are able to provide four days, at a cost of £477 per day.  
These would be the first four Fridays of the Summer Holidays.  Preferred location 
would be The Vineyards, permission required from Tewkesbury Borough Council to 
do so.  
It was RESOLVED to fund four days with Gloucestershire Play Rangers at a cost of 
£477 per day, for the first four Fridays of the Summer Holidays. 
Proposed Cllr Powell, seconded Cllr Sztymiak. 

 
The Assistant Town Clerk provided details on the Aston project and their request for 
projects that they could assist with.  Suggestions included: 
Tewkesbury in Bloom – weeding and planting.   
Warwick Place garden 
Young Friends of Tewkesbury Abbey, there are plans this summer to do an 
archaeological field study around the Abbey grounds and the Vineyards.   
Action: Details to be sent to Cllr J Raywood.  

 
E&A 19/015 To receive an update on public toilets in Tewkesbury 

There is an issue with three doors at Gloucester Road toilet block.  Need to sand 
down and repaint.   
It was RESOLVED to sand down and repaint the back of the doors at the Gloucester 
Road toilet block at a cost of £75.00.  
Proposed Cllr J Raywood, seconded by Cllr Powell. 
 
A Councillor asked when the doors would be replaced.  It was advised that this is 
currently on hold until a decision about the removal of business rates is made, as this 
will impact the type of replacement door chosen. 
 
A response had been received regarding the old Gander Lane toilet block. 
Action: Response to ask question on the break clauses on current lease and advise 
that changes would be subject to planning and grant applications.  It was noted that 
the design would need to take in to account the flooding issues of the location. 
 



 
Tewkesbury Town Council 

 
E&A 19/016 To approve retrospectively the additional expenditure incurred to replace both 

noticeboards at the Watson Hall 
The initial plan was to replace one side and repair one side of the noticeboards at 
the Watson Hall.  On removal of the board, the damage was too great to repair, so 
both sides required replacement.  The cost was £550, rather than the originally 
approved £440. 

  
 It was RESOLVED to retrospectively approve the additional expenditure incurred to 
replace both noticeboards at the Watson Hall. 
Proposed by Cllr Powell, seconded by Cllr Sztymiak. 
  

E&A 19/017 To consider and agree a request for an additional bench opposite Morrisons 
There was a bench opposite Morrisons (on A438 near Jubilee Way junction), which 
was damaged and removed following a car crash approximately 5 years ago and 
never replaced.  The cost of a new bench is £575.00, plus any installation costs.   It is 
the only bench between Oldfield and New Town. Can we find a sponsor for the seat? 
It may be possible to trim the surrounding bushes and for the seat to face the Nature 
Reserve.  
Action: To try to find a sponsor for the seat.  Ask Morrisons and Tewkesbury 
Borough Council. 
 
It was RESOLVED to agree a request for an additional bench opposite Morrisons and 
a sponsor will be sought. 
Proposed by Cllr Sztymiak, seconded by Cllr J Raywood. 

 
E&A 19/018 To agree the transfer of £1717 from E&A earmarked reserves to the main account 

and to allocate £495 to Derek Graham R&M and £1222 to Bus Shelter R&M 
£495 covers repairs to slide base. 
£1222 covers repairs to Crescent Bus shelter as earmarked in last financial year. 
 
It was RESOLVED to agree the transfer of £1717 from E&A earmarked reserves to the 
main account and to allocate £495 to Derek Graham R&M and £1222 to Bus Shelter 
R&M. Proposed by Cllr Powell, seconded by Cllr Sztymiak. 
 

The meeting closed at 7.04pm 
 
Signature of Chairman upon approval of the minutes …………..……………………….. 3rd September 2019 

 



 

TTC/PLANNING-MINUTES-12/06/19 1 

 

TEWKESBURY TOWN COUNCIL PLANNING COMMITTEE 

Wednesday 12th June 2019 

 

Present: Councillors J Raywood, S Raywood, H Davis (ad-hoc), P Aldridge (ad-hoc) 

 

MINUTES 
 

P.19.028 Welcome and introductions 
 
The chairman welcomed all present, thanking especially the ad-hoc members who had 
responded to the call at short notice.  No introductions were necessary. 
 

P.19.029 To receive apologies for absence 
 
Cllr G Preedy - unwell 
 

P.19.030 To receive declarations of interest 
 
None 
 

P.19.031 To receive and consider requests for dispensations 
 
None 
 

P.19.032 Public participation (to provide members of the public/press with the opportunity to 
comment on items on the agenda or raise items for future consideration.  In accordance 
with Standing Orders this will not exceed 12 minutes in total and 3 minutes per person) 
 
None 
 

P.19.033 To approve the minutes of the Planning Committee meeting held on 29th May 2019 
 
Proposed by SR              Seconded by HD                  
It was resolved to approve the minutes. 
 

P.19.035 To note correspondence 
 
JR has written to Annette Roberts, giving dates (one per month) of possible public open 
forum meetings.  The subject of trees was added to the list of possible topics and Annette 
was also asked to consider whether or not she would like to use some occasions for the 
official launch of the SPD or for public engagement re. the Ashchurch Masterplan.  
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P.19.036 Erection of a two storey side and single storey rear extension. 
Planning Application 
11 Walton Close Newtown Tewkesbury Gloucestershire GL20 8DH 
Ref. No: 19/00504/FUL 
 

 Letter reference Date requested Expiry date 
 DC/E07000083/PRJWFXQDMDO0J Thu 23 May 

2019 
Thu 13 Jun 2019 

 Observations: 
 
Item deferred until 26th June 2019. 
 

  
Note: 
The Planning Portal was not working.  Earlier in the day JR had become aware that it was 
not working and contacted TBC by email to request copies of the necessary 
documentation.  When the usual automated reply did not materialise JR, concerned that 
her request had not been received, visited the Borough Council Offices with SR, taking a 
memory stick, and repeated the request in person.  The request was refused, on the 
grounds that it would take too long to do, but assurances were given that the Portal 
would be working by 7.00pm.   
 
This committee has done all that it could do in order to meet its obligations tonight and 
regrets the necessity of deferring the eight applications due to have been considered.  
This is the third occasion since 27th February 2019 when the Portal has not been working 
during meetings of the Planning Committee.  The Town Clerk will be asked to send a 
strongly-worded complaint to the Borough and, following the advice given to JR and SR 
on 18th April 2019, will request the presence of the Deputy Chief Executive and a 
technical administration officer at our next meeting on 26th June 2019, in order to discuss 
this issue further and agree a robust solution. 
 
 

P.19.037 Demolition of exisitng garage, erection of a two storey side extension and single storey 
rear /side extension, front elevation to be partially rendered. 
Planning Application 
58 Carrant Road Mitton Tewkesbury Gloucestershire GL20 8AD 
Ref. No: 19/00282/FUL 
 

 Letter reference Date requested Expiry date 
 DC/E07000083/PRY738QD0LI00 Thu 23 May 2019 Thu 13 Jun 2019 

 Observations: 
 
Item deferred until 26th June 2019. 
 

  

http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PRJWFXQDMDO00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=POB55HQD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=POB55HQD0IA00&prevPage=inTray
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P.19.038 2 Contoneaster Trees removed, Laburnum removed, Willow raise crown , Large Cypress 
removed 
Planning Application 
Black Bear Inn High Street Tewkesbury Gloucestershire GL20 5BJ 
Ref. No: 19/00549/TCA 
 

 Letter reference Date requested Expiry date 
 DC/E07000083/PSBOVVQD08O01 Thu 30 May 2019 Thu 20 Jun 2019 

 Observations: 
 
Item deferred until 26th June 2019.   

  
Note:     
PA, as the parish tree warden, pointed out that cotoneaster is not a tree, but a shrub and 
therefore can be removed.  The laburnum, having poisonous berries, should be removed 
and he is in favour of raising the willow crown.  He is not in favour of the removal of the 
cypress, which he termed a ‘species’ tree, especially because it is described as a ‘large’ 
tree and trees with a trunk diameter greater than 7.5cm should not be cut down.  JR 
thanked him for his input, which will be considered, along with the appropriate 
documentation, on 26th June. 
 

P.19.039 Erection of two storey and single storey side/rear extensions. Replacement of front 
gutter & downpipes and external painting. 
Planning Application 
6 St Marys Lane Tewkesbury Gloucestershire GL20 5SL 
Ref. No: 19/00483/LBC 
 

 Letter reference Date requested Expiry date 
 DC/E07000083/PSKFR1QD0IP00 Tue 04 Jun 2019 Tue 25 Jun 2019 
 Observations: 

 
Item deferred until 26th June 2019. 
 

  
P.19.040 Erection of two storey and single storey side/rear extensions. Replacement of front 

gutter & downpipes and external painting. 
Planning Application 
6 St Marys Lane Tewkesbury Gloucestershire GL20 5SL 
Ref. No: 19/00482/FUL 
 

 Letter reference Date requested Expiry date 
 DC/E07000083/PRN9UGQD0IP00 Tue 04 Jun 2019 Tue 25 Jun 2019 
 Observations: 

 
Item deferred until 26th June 2019. 

  

http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PSBK73QD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PSBK73QD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PR8PJCQD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PR8PJCQD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PR8NQCQD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PR8NQCQD0IA00&prevPage=inTray
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P.19.041 Installation of roof mounted maintenance access platform and new extract ventilation 
& platform to side elevation. 
Planning Application 
Royal Hop Pole Hotel Church Street Tewkesbury Gloucestershire 
Ref. No: 19/00581/FUL 
 

 Letter reference Date requested Expiry date 
 DC/E07000083/PSMNE6QD0IP09 Wed 05 Jun 2019 Wed 26 Jun 

2019 
 Observations: 

 
Item deferred until 26th June 2019. 
 

  
P.19.042 Installation of roof mounted maintenance access platform and new extract ventilation 

& platform to side elevation. 
Planning Application 
Royal Hop Pole Hotel Church Street Tewkesbury Gloucestershire 
Ref. No: 19/00502/LBC 
 

 Letter reference Date requested Expiry date 
 DC/E07000083/PSB8B9QD0IP00 Wed 05 Jun 2019 Wed 26 Jun 

2019 
 Observations: 

 
Item deferred until 26th June 2019. 
 

  
P.19.043 Proposed independent dwelling with creation of vehicular and pedestrian access 

(revised application) 
Planning Application 
2 Walton Close Newtown Tewkesbury Gloucestershire GL20 8DH 
Ref. No: 19/00454/FUL 
 

 Letter reference Date requested Expiry date 
 DC/E07000083/PRLL3GQD0IU00 Wed 05 Jun 2019 Wed 26 Jun 

2019 
 Observations: 

 
Item deferred until 26th June 2019. 
 

  
P.19.044 To note any additional information on the Planning Portal regarding applications to 

which this committee has already responded and agree further actions. 
 
As far as this committee is aware, there was no additional information on the Planning 
Portal and no further action was required. 

http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PSMNE6QD0IP00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PSMNE6QD0IP00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PRJFOZQDMDC00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PRJFOZQDMDC00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PQTQGJQD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PQTQGJQD0IA00&prevPage=inTray
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P.19.045 To note decisions made in May 2019, in respect of planning applications made to 

Tewkesbury Borough Council. 
 
Noted 
 

  
 

There being no further business, the meeting was closed at 7.14pm. 
 
 
 

 
Chairman’s signature                                                             Date 
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TEWKESBURY TOWN COUNCIL PLANNING COMMITTEE 

Wednesday 26th June 2019 

 

MINUTES 
Present: Councillors J Raywood, S Raywood, G Preedy, H Davies (Ad-Hoc) 

Public Present: One member of the public was present and Mr. N Sallis (Tewkesbury Borough 
Council Development Services – Technical Support). 

 

The meeting commenced at 19:00. 
 

P.19.046 Welcome and introductions 
 
The chairman welcomed all present and issued the usual housekeeping notices.  
Introductions were made. 
 

P.19.047 To receive apologies for absence 
 
None 
 

P.19.048 To receive declarations of interest 
 
None 
 

P.19.049 To receive and consider requests for dispensations 
 
None 
 

P.19.050 Public participation (to provide members of the public/press with the opportunity to 
comment on items on the agenda or raise items for future consideration.  In accordance 
with Standing Orders this will not exceed 12 minutes in total and 3 minutes per person) 
 
None 
 

P.19.051 To approve the minutes of the Planning Committee meeting held on 12th June 2019 
 
Proposed by Cllr. H. Davis            Seconded by Cllr. G. Preedy              
It was resolved to approve the minutes. 
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P.19.052 To receive updates on matters arising from the minutes – for information only 

 
Re. P.19.035, Annette Roberts has contacted JR by email, apologising for not having 
replied sooner, confirming the willingness of TBC to engage with our public forum 
meetings and asking if they should meet to discuss topics.  They are now trying to 
arrange a date. 
 

P.19.053 To note correspondence 
 
A possible enforcement issue in Newtown had been brought to JR’s attention by Cllr 
Brennan.  It being unclear as to whether or not the work was permitted development, JR 
asked Borough Planning officer, Emily Pugh, for advice and she has now referred it to 
Enforcement officer, Will Cole. 
 

P.19.054 To discuss issues arising from the unreliability of the Borough Council’s Planning Portal 
and identify strategies that will enable this committee to fulfil its role in the event of 
future technical difficulties 
 
JR outlined the following issues:  

• Access to planning application documents is via the public access portal.  Without 
access, this committee cannot fulfil its role as consultee. 

• There is a 21 day-long window, during which consultee comments must be 
submitted.  If this committee has indicated an intention to comment on an 
application but is prevented by technical difficulties that are beyond our control 
but within the control of the Planning Authority, then it can be argued that the 
Planning Authority cannot reasonably determine the outcome. (The Planning 
Authority also has a deadline to meet.) 

• Technical problems have in the past been such a significant and frustrating 
feature of Planning Committee meetings that many councillors are deterred from 
joining the committee, which therefore can struggle to be quorate.  Considerable 
efforts have been expended in order to make this committee more dynamic and 
attractive to potential members.  PA problems serve to counter-act these efforts. 

• We are currently downloading everything we can, pertaining to each application, 
onto a memory stick, just in case.  Although each application in itself can be 
downloaded quickly, we process about 150 applications per year, which 
cumulatively amounts to a considerable amount of time spent on abortive work. 

• If we download at the earliest opportunity we may miss out on later versions of 
drawings and other vital information.  If we don’t download until shortly before 
our meeting we run the risk of not having access at all. 
 

Strategies for the future: 
• We need to know what we can reasonably request from the Borough when the 

system goes down. Mr Sallis agreed that he has full access to documents and 
they don’t take long to download.  A fortnight ago, there was no one available to 
do this and the IT department had assured him that the Portal would be 
operational by 7.00pm. 
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• Would it help if we were to copy-in a tech-admin officer when we issue our 
agendas?  Mr Sallis said yes.  This will enable him to know what applications we 
will be considering and when, so that if the system fails he can ensure that we 
are provided with the information we need by another means.   
 
Action: Assistant Town Clerk – to copy all future Planning Committee agendas to 
Development Applications, cc N Sallis. 
 

• Communication seems to be the key.  Mr Sallis identified a need for improved 
communication between the Borough’s IT department and other departments.  
He also identified that all parishes would benefit from being informed directly by 
the IT department when parts of the system are out of action and he will request 
that this happens. 
 
Action: N Sallis - to request that the Borough IT department notify TTC directly 
when relevant sectors of their system is, or will be, out of action. 
 

• Another Portal issue has occurred from time to time, when documents that we 
think should have been made available to us on the Portal have not been 
available.  Also, when we have not been alerted to the presence of documents to 
which we are expected to respond.  With regard to this, Mr Sallis said that it is 
currently discretionary as to whether Planning Officers invite consultees to 
comment on modified applications but that the system can be set to do this 
automatically as a default.  This committee expressed a preference for this to 
happen, as it now includes a ‘catch-up’ item on all its agendas, for this very 
purpose (see item 20 of this agenda). 
 
Action: N Sallis - to request that the default setting on the Planning Portal be 
changed, so that all the documents this committee needs to see are made 
available automatically. 
 
JR thanked Mr Sallis for his attendance and contribution to the meeting. 
 

P.19.055 Erection of a two storey side and single storey rear extension. 
Planning Application 
11 Walton Close Newtown Tewkesbury Gloucestershire GL20 8DH 
Ref. No: 19/00504/FUL 

(Item deferred on 12/06/19) 
 Letter reference Date requested Expiry date 
 DC/E07000083/PRJWFXQDMDO0J Thu 23 May 

2019 
Thu 13 Jun 2019 

 Observations: 
 
No Objection. 
 

  

http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PRJWFXQDMDO00&prevPage=inTray
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P.19.056 Demolition of exisitng garage, erection of a two storey side extension and single storey 
rear /side extension, front elevation to be partially rendered. 
Planning Application 
58 Carrant Road Mitton Tewkesbury Gloucestershire GL20 8AD 
Ref. No: 19/00282/FUL 

(Item deferred on 12/06/19) 
 Letter reference Date requested Expiry date 
 DC/E07000083/PRY738QD0LI00 Thu 23 May 2019 Thu 13 Jun 2019 

 Observations: 
 
No Objection. 
 

  
P.19.057 2 Contoneaster Trees removed, Laburnum removed, Willow raise crown , Large Cypress 

removed 
Planning Application 
Black Bear Inn High Street Tewkesbury Gloucestershire GL20 5BJ 
Ref. No: 19/00549/TCA 

(Item deferred on 12/06/19) 
 Letter reference Date requested Expiry date 
 DC/E07000083/PSBOVVQD08O01 Thu 30 May 2019 Thu 20 Jun 2019 

 Observations: 

The Town Council has no objection to the proposed work to the Cotoneaster Trees and 
the Laburnum Tree. 

The Town Council has no objection to the raising of the crown of the Willow Tree. 

Following the advice of the Parish Tree Warden this Council would prefer the Cypress to 
be left alone but if it is to be removed another tree should be planted in its stead. 
 

  
P.19.058 Erection of two storey and single storey side/rear extensions. Replacement of front 

gutter & downpipes and external painting. 
Planning Application 
6 St Marys Lane Tewkesbury Gloucestershire GL20 5SL 
Ref. No: 19/00483/LBC 

(Item deferred on 12/06/19) 
 Letter reference Date requested Expiry date 
 DC/E07000083/PSKFR1QD0IP00 Tue 04 Jun 2019 Tue 25 Jun 2019 
 Observations: 

 
No Objection subject to Conservation Officer’s Comment. 
 

  

http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=POB55HQD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=POB55HQD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PSBK73QD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PSBK73QD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PR8PJCQD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PR8PJCQD0IA00&prevPage=inTray
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P.19.059 Erection of two storey and single storey side/rear extensions. Replacement of front 
gutter & downpipes and external painting. 
Planning Application 
6 St Marys Lane Tewkesbury Gloucestershire GL20 5SL 
Ref. No: 19/00482/FUL 

(Item deferred on 12/06/19) 
 Letter reference Date requested Expiry date 
 DC/E07000083/PRN9UGQD0IP00 Tue 04 Jun 2019 Tue 25 Jun 2019 
 Observations: 

 
No Objection subject to Conservation Officer’s Comment. 
 
 

  
P.19.060 Installation of roof mounted maintenance access platform and new extract ventilation 

& platform to side elevation. 
Planning Application 
Royal Hop Pole Hotel Church Street Tewkesbury Gloucestershire 
Ref. No: 19/00581/FUL 

(Item deferred on 12/06/19) 
 Letter reference Date requested Expiry date 
 DC/E07000083/PSMNE6QD0IP09 Wed 05 Jun 2019 Wed 26 Jun 

2019 
 Observations: 

 
The Town Council wishes to understand the potential noise impact of the extractor fan 
on residents in the adjacent building. Other than this potential issue this Council has no 
objection. 
 
 

  
P.19.061 Installation of roof mounted maintenance access platform and new extract ventilation 

& platform to side elevation. 
Planning Application 
Royal Hop Pole Hotel Church Street Tewkesbury Gloucestershire 
Ref. No: 19/00502/LBC 

(Item deferred on 12/06/19) 
 Letter reference Date requested Expiry date 
 DC/E07000083/PSB8B9QD0IP00 Wed 05 Jun 2019 Wed 26 Jun 

2019 
 Observations: 

 
No Objection. 
 
 

  

http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PR8NQCQD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PR8NQCQD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PSMNE6QD0IP00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PSMNE6QD0IP00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PRJFOZQDMDC00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PRJFOZQDMDC00&prevPage=inTray
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P.19.062 Proposed independent dwelling with creation of vehicular and pedestrian access 
(revised application) 
Planning Application 
2 Walton Close Newtown Tewkesbury Gloucestershire GL20 8DH 
Ref. No: 19/00454/FUL 

(Item deferred on 12/06/19) 
 Letter reference Date requested Expiry date 
 DC/E07000083/PRLL3GQD0IU00 Wed 05 Jun 2019 Wed 26 Jun 

2019 
 Observations: 

Objection: 

The Town Council considers that the proposed development represents over-
development of this site. The Vehicular Access to the site is also a cause for concern due 
to potential detrimental impact on highway safety. The drawings provided do not 
sufficiently demonstrate adequate visibility for this access. 
 

  
P.19.063 Erection of a 1 bedroom bungalow 

Planning Application 
13 East Street Tewkesbury Gloucestershire GL20 5NR 
Ref. No: 18/01249/FUL  
 

 Letter reference Date requested Expiry date 
 DC/E07000083/PSXOGLQD0LI00 Tue 11 Jun 2019 Tue 02 Jul 2019 
 Observations: 

 
No Objection subject to Conservation Officer’s Comment. 
 
 

  
 

P.19.064 Erection of a two storey side and rear extensions with ground floor car port at side. 
Planning Application 
20 Carrant Road Mitton Tewkesbury Gloucestershire GL20 8AD 
Ref. No: 19/00520/FUL 
 

 Letter reference Date requested Expiry date 
 DC/E07000083/PRWK4OQDMGZ00 Fri 14 Jun 2019 Fri 05 Jul 2019 
 Observations: 

 
No objection. 
 
 

  

http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PQTQGJQD0IA00&prevPage=inTray
http://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PQTQGJQD0IA00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PJQ2JWQD0IA00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PRWK4MQDMGZ00&prevPage=inTray
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P.19.065 To note any additional information on the Planning Portal regarding applications to 
which this committee has already responded and agree further actions 

  
None. 
 

P.19.066 To receive an update on the proposed development of approximately 500 houses to 
the east of Bredon Road 

  
Councillor S Raywood provided a short update about the proposal which is will awaiting a 
decision. Further information has been provided by the applicant in relation to a counsel 
opinion on five-year housing land supply. Worcestershire County Council Local Education 
Authority is currently objecting to the development in relation to the provision of School 
Places and the removal of an objection by the Environment Agency. 
 

P.19.067 To receive an update on 3, Saffron Road 
  

An easement has been found, which forbids the building of any structure taller than 8 
feet high on the second parcel of land that the old Borough sold to 3, Saffron Road, ie. in 
front of the Tudor Room window, without permission.  The enforcement of it appeared 
to be complicated by the subsequent sale of part of the properties with which the 
easement lies, namely 61 and 62 Barton Street.  However, the solicitor is now content 
that the intention of the easement is very clear and that the Town Council has the right 
to enforce it.  Therefore, the solicitor has been instructed to send a pre-litigation letter to 
the owner of 3, Saffron Road. 

  
There being no further business, the meeting closed at 20:30. 

 

Chairman’s signature Date 
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TEWKESBURY TOWN COUNCIL PLANNING COMMITTEE 

Wednesday 24th July 2019 

 

MINUTES 
Present: Cllr J. Raywood (Chairman), Cllr. S. Raywood and Cllr. G. Preedy. 
 
Public present: One member of the public. 

 

 

 

The meeting commenced at 19.00 

 

P.19.068 Welcome and introductions 
 
The chairman welcomed all present and issued the usual housekeeping notices.  
Introductions were made. 
 

P.19.069 To receive apologies for absence 
 
None 
 

P.19.070 To receive declarations of interest 
 
Item 16 – all Committee members have an interest here, being members of the Applicant 
body. 
 

P.19.071 To receive and consider requests for dispensations 
 
None 
 

P.19.072 Public participation (to provide members of the public/press with the opportunity to 
comment on items on the agenda or raise items for future consideration.  In accordance 
with Standing Orders this will not exceed 12 minutes in total and 3 minutes per person) 
 
Item 12 (P.19.079) Reminder that the property is adjacent to one of the oldest parts of 
the High Street – the column that remains from the old railway station. 
Item 14 (P.19.081) There is no car parking provision in the application.  Why is this, when 
other, similar applications would have to include car parking provision? 
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P.19.073 To approve the minutes of the Planning Committee meeting held on 26th June 2019 
 
Proposed by  Cllr G. Preedy                            Seconded by Cllr S. Raywood 
It was resolved to approve the minutes. 
 
 

P.19.074 To receive updates on matters arising from the minutes – for information only 
 
Re. P.19.052 – JR has met with Annette Roberts and the following Public Forum meetings 
have been agreed: 

• 4th September – 4.00pm until 6.50pm, the launch of the Regeneration SPD, 
together with possibly some information on proposals for Spring Gardens 

• 2nd October – 6.00pm until 6.50pm, Gaynor Baldwin and Julian Bagg will talk 
about trees and planning 

• 13th November – 6.00pm until 6.50pm, the A46, junction 9 and possibly an 
update on proposals for the garden town. 

 
P.19.075 To note correspondence 

 
Re. P.19.053 – Enforcement officer, Joe Gibbons has contacted JR to say that he is looking 
into the matter 
 
Re. P.19.054 – JR has received an email from the Deputy Chief Executive of Tewkesbury 
Borough Council, offering to arrange for a member of the admin support team to supply 
this committee with more detailed information regarding the Portal.  JR has accepted this 
offer but has suggested that this would be useful information for all parishes within the 
Borough and has asked him to consider arranging an informative event to which 
representatives from all parishes have access.  It was agreed that Nick Sallis’ input at our 
last meeting was excellent and very helpful. 
  

P.19.076 To review the budget report of the Planning Committee from 1st April to 30th June 2019 
 
The budget report was reviewed.  The digital display equipment has not yet been 
purchased but it would be good to have this in place before the Public Forum meetings 
recommence in September.  An enquiry has been made re. the amount of CIL that is 
likely to come to this parish as a result of applicable works having started so far this year, 
but an answer to the enquiry has not yet been received. 

 
P.19.077 To approve retrospectively the responses, agreed by email, to the following 

applications, the meeting of 10th July being not quorate: 
 
Conversion of 38A and 38B Barton Street into 1no. residential unit. Internal alterations 
including the removal of walls, altering stairs and the provision of new partitions at 
ground floor level. External alterations including the provision of render to the 
entrance walkway and stone flooring and alterations to windows and doors. 
Ref. No: 19/00591/FUL and Ref. No: 19/00592/LBC 
Observations:No objection 

https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PSUCMBQDMQS00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PSUCMBQDMQS00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PSUCMBQDMQS00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PSUCMBQDMQS00&prevPage=inTray
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Erection of a single storey front and rear and a two storey side and rear extension. 
Replace tile hung wall areas with render. 
6 Arundel Road Mitton Tewkesbury Gloucestershire GL20 8AS 
Ref. No: 19/00615/FUL 
Observations: No objection 
 
Re-positioning of external CCTV cameras. 
Planning Application 
Riverside Cafe The Gazebo Back Of Avon Tewkesbury Gloucestershire GL20 5AJ 
Ref. No: 19/00634/LBC 
Observations: No objection 
 
Erection of a detached garden room. 
Planning Application 
1 Abbey Cottage Abbey Precinct Tewkesbury Gloucestershire GL20 5SR 
Ref. No: 19/00646/LBC 

Observations: No objection, subject to the Conservation Officer’s opinion 
 

Proposed by Cllr S. Raywood            Seconded by Cllr G. Preedy 
It was resolved to approve the responses         
                        

P.19.078 To approve retrospectively the removal (agreed by email conversation) of this 
committee’s objection to applications 19/00187/ADV and 19/00183/LBC – proposed 
signage 31 Church Street, the proposal having now been amended so that it does not 
include an internally illuminated sign. 
 
Proposed by Cllr G. Preedy                  Seconded by Cllr S. Raywood 
It was resolved to approve the responses         
 

P.19.079 Replace existing timber shop front with new powder coated aluminium shop front. 
Alterations to fenestration. 
Planning Application 
Tewkesbury Cookshop 103 High Street Tewkesbury Gloucestershire GL20 5JZ 
Ref. No: 19/00668/FUL 
 

 Letter reference Date requested Expiry date 
 DC/E07000083/PTYFMRQDN0T13 Mon 08 Jul 2019 Mon 29 Jul 2019 

 Observations: 

Although the Town Council can find no material reason to object to this application it 
wonders if this would be a missed opportunity to enhance the streetscape by creating a 
frontage that is more in line with the historical character which can be seen further down 
the High Street. 

Therefore we have no objection subject to the opinion of the Conservation Officer. 
 

https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PT3DNWQDMTL00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PT3DNWQDMTL00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PTFZ6EQD0IP00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PTLZ1OQDMYD00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PTYFMQQDN0T00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PTYFMQQDN0T00&prevPage=inTray
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P.19.080 Replace existing internal ATM system. 
Planning Application 
Lloyds Bank 19 High Street Tewkesbury Gloucestershire GL20 5AL 
Ref. No: 19/00675/LBC 
 

 Letter reference Date requested Expiry date 
 DC/E07000083/PUDE7BQD0IP00 Tue 09 Jul 2019 Tue 30 Jul 2019 

 Observations: 
 
No objection. 
 

  
P.19.081 Proposed new dwelling fronting Oldbury Road. 

Planning Application 
69 - 70 High Street Tewkesbury Gloucestershire GL20 5LE 
Ref. No: 19/00641/FUL 

 
 Letter reference Date requested Expiry date 
 DC/E07000083/PTLL4RQDMY301 Wed 10 Jul 2019 Wed 31 Jul 2019 

 Observations: 

Objection. 

The Town Council is concerned about this application in several respects: 

Firstly, the overshadowing of the side window of number 27a does not seem to have 
been considered. 

Secondly, although the heritage statement suggests that the development will echo the 
character of nearby outbuildings there is no confirmation of the material to be used for 
window and door frames. Construction details would suggest UPVC or similar but these 
would not fit the character suggested. 

Thirdly, the Council wonders what provision is available for off-street bin storage. 

Fourthly, the Council shares the concerns of local residents with regard to parking. The 
Parking Availability Survey does not provide conclusive evidence that the demand for 
parking that would be potentially generated by this development in addition to the 
current parking that is made inaccessible by this development can be met elsewhere 
within the practical reserve capacity. 

Finally, the Council notes the lack of the requested Archaeological field investigation. 
 
 

  

https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PTYTN7QDN1E00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PTLL4PQDMY300&prevPage=inTray
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P.19.082 Replacement of second floor window on side elevation. 
Planning Application 
6 Trinity Street Tewkesbury Gloucestershire GL20 5LH 
Ref. No: 19/00576/LBC 

 
 Letter reference Date requested Expiry date 
 DC/E07000083/PUHDM3QD0IP00 Thu 11 Jul 2019 Thu 01 Aug 2019 
 Observations: 

 
No objection. 
 

  
P.19.083 Mountain Ash (Tree 1) Remove due to proximity to residential property and light issue. 

Replant with 1x Maple in garden. Cypress Trees (Trees 6 & 7) fell both due to diseased 
tops of trees. Replace with two trees elsewhere in Town Hall Garden. Reduction of 
height of Cherry (Tree 3) 
Planning Application 
Town Hall High Street Tewkesbury Gloucestershire GL20 5BB 
Ref. No: 19/00695/TCA 

 
 Letter reference Date requested Expiry date 
 DC/E07000083/PUGZ6MQD08O00 Thu 11 Jul 2019 Thu 01 Aug 2019 
 Observations: 

 
Since the Town Council is the applicant in this instance, it must decline to comment. 
 

  
P.19.084 To note any additional information on the Planning Portal regarding applications to 

which this committee has already responded and agree further actions 
  

None 
 

P.19.085 To note decisions made in June 2019, in respect of planning applications made to 
Tewkesbury Borough Council. 

  
Noted 
 

P.19.086 To consider the Borough’s response to a TTC planning application in respect of the 
proposed reinstatement of moorings at Priors Court and agree further actions. 

  
Planning permission has been sought by the Town Council for the reinstatement of 
moorings adjacent to Priors Court.  TBC has requested the following additional 
information, with which the Buildings and Moorings Committee has requested help from 
this committee. 

• A landscape and Visual Impact Assessment should be included within the Design 
and Access Statement.  It is the opinion of this committee that landscaping 
professionals with appropriate experience, qualifications and access to the 

https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PSMEH5QD0IA00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PUDDZYQD0IA00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PUDDZYQD0IA00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PUDDZYQD0IA00&prevPage=inTray
https://publicaccess.tewkesbury.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=PUDDZYQD0IA00&prevPage=inTray
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GVLIA3 guidelines be commissioned to carry out this work in order to ensure that 
the Borough’s criteria are met with in this respect.  There is no one on this 
committee with the requisite qualifications. 

• A Flood Risk assessment is also required, since the application site is located 
within Flood Zone 3.  Again, it is the opinion of this committee that flood 
management professionals with appropriate experience and qualifications be 
commissioned to carry out this work in order to ensure that the Borough’s 
criteria are met with in this respect.  There is no one on this committee with the 
requisite qualifications. 

SR has written a draft specification for each of these pieces of work to be done, based on 
his professional experience of working within a multi-disciplinary consultancy.  The 
specification will be submitted to the Town Clerk as soon as possible. 
 

P.19.087 To consider the proposed Neighbourhood Plan for Churchdown and Innsworth and 
agree further actions 

  
The document is as it was when we commented before.  It has now been submitted to 
the Borough.  No further actions required at this time. 
 

P.19.088 To consider the GCC proposal to add three classrooms to Ashchurch School and agree 
further actions (please see link in agenda pack) 

  
The Town Council is pleased to be consulted on this but we have no adverse comments 
to make. 
 

P.19.089 To note that TBC is proposing to formulate a new parking strategy 
  

Noted 
 

P.19.090 To discuss the proposal that Tewkesbury Town Council renews the nomination of the 
car parks in Tewksbury and nominates Victoria Pleasure Gardens as assets of 
community value and agree further actions. 

  
The Council should discuss with the Friends of Victoria Gardens as to their intentions 
regarding re-listing. Also, the minute books for the first half of 2014 should be checked to 
find out what information is available on the listing of the car parks within the town 
centre. The council needs to explore whether or not the re-listing of Spring Gardens 
might cause difficulties in the light of proposed regeneration and consider whether it is 
necessary at this time. This committee recommends that this matter is dealt with further 
by the Environment and Amenities Committee.  
 
Proposed by  Cllr J. Raywood                            Seconded by Cllr G. Preedy. 
It was resolved to make the recommendation above. 
 

 There being no further business, the meeting closed at 20:28. 
 
Signature of Chairman Date 
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MINUTES 
of the 

Finance Committee meeting held on 19th June 2019 
In the Mayor’s Parlour at the Town Hall, High Street, Tewkesbury 

 
 
Present:  Cllrs T Walker (Chair), K Brennan, C Danter, J Raywood, S Raywood  
  
In attendance:  D Hill (Town Clerk), two members of the public 
   
F.19.001 To receive apologies 

Cllr Aldridge 
 

F.19.002 To receive declarations of interest 
Cllr Walker declared an interest in item 20 (minute ref: F.19.020) 
 

F.19.003 To receive dispensations  
The Town Clerk granted a dispensation to Cllr Walker in respect of the declaration 
relating to minute reference F.19.020 due to needing to remain quorate. 
 

F.19.004 To approve the Minutes of the Finance Committee meeting held on 2nd May 2019 
Proposed by Cllr Danter, seconded by Cllr J Raywood.  It was RESOLVED to approve 
the Minutes of the Finance Committee meeting. 
 

F.19.005 Matters arising from the Minutes – for information only in relation to matters not 
on the agenda 

   
F.18.155 VOIP Telephone System – analogue phone now purchased 
F.18.182 Aged creditors & debtors – typographical error now corrected 
F.18.186 Year end & internal audit – 17/18 Part 3 information now removed 
from the website 
Historic VAT reclaim – payment of £13,748 received from HMRC 
 

F.19.006 To receive correspondence relating to the Finance Committee 
Letter received from HOPP 
 

F.19.007 Public Participation 
• When will a complete 2018/19 Watson Hall account be available 

Post meeting note: accounts for 2018/19 will be available for public 
inspection and details on how to inspect will be published on the website 
and posted in the noticeboard at the Town Hall 

• Would the Council please specifically confirm recognition of the historic 
status of the Watson Hall and thus end any confusion in accounting practice 
Post meeting note: the Town Council is in the process of confirming the 
historical acquisition of land and buildings that now forms the Watson Hall 

• Annual return should not contain figures relating to the Watson Hall 
• The Town Council should hold at lease one Trustee meeting per year 



 
• GDPR not adopted in Standing Orders 
• Why is the Town Council still using petty cash 
• Where are cleaning & maintenance costs recorded for the Watson Hall 
• Issues with Watson Hall accounting 
• Confusion regarding the status of the Watson Hall 
• Publication of minutes on the website 

 
F.19.008 To review bank reconciliations for April & May 2019 

The bank reconciliations were reviewed. 
 

F.19.009 To review aged debtors and creditors reports 
The reports were reviewed and discussed.   
Action: Town Clerk to check whether purchase order 8 is still required. 
 

F.19.010 To review income & expenditure reports for April 2019 
The income and expenditure reports were reviewed. 
 

F.19.011 To review budget reports  
The budget reports were reviewed. 
Action: Town Clerk to check expenditure against Town Hall Garden income. 
 

F.19.012 To receive and discuss the Internal Audit Report for 2018/19 
The Internal Audit Report for 2018/19 was reviewed and the recommendations 
contained within the report were discussed. 

• Standing Orders & Financial Regulations to be reviewed.  Spending 
authorities and petty cash will be reviewed at this time 

• Check to be made by an officer or member before online payments are 
confirmed 

• Earmarked reserves to be reviewed in October/November 
• Format of payments list amended and now produced in Excel to enable to 

total to be reported at each meeting 
• Member to also sign bank reconciliations 
• Type of interest to be recorded in minutes 
• Consider attaching statements of income and expenditure to minutes.  The 

whole agenda pack is now published online 
 

F.19.013 To receive and discuss year end accounts for 2018/19 
The year end accounts for 2018/19 were received. 
 

F.19.014 To discuss reserves (general and earmarked) as at 31st March 2019 
The reserves were reviewed. 
 

F.19.015 To review the bank mandate for the main account and the Mayor’s charity account 
Cllr Workman to be removed from the bank mandate for the main account and Cllr 
Walker to be added. 
Cllr Walker to be added to the Mayor’s charity account. 
 

F.19.016 To agree internal control checkers for 2019/20 
Cllr J Raywood is happy to continue as an internal control checker for 2019/20. 



 
Action: add to Full Council agenda in July. 

 
F.19.017 To review payments made by direct debit 

Payments made by direct debit were reviewed. 
 

F.19.018 To review the asset register 
The summarised version of the asset register was reviewed.  It was noted that the 
description against Watson Hall may be duplicated.  The detailed asset register is to 
be reviewed for accuracy as part of the internal control checks and figures to be 
checked back to the totals in Scribe.   

       
F.19.019 To consider and agree grant applications from outside bodies 

It was RESOLVED to approve the following grant payments: 
Tewkesbury Town (North) Residents Association £400.00 – proposed by Cllr Danter, 
seconded by Cllr J Raywood. 
Repair Cafe £200.00 – proposed by Cllr Walker, seconded by Cllr Brennan. 
 

F.19.020 To agree the payments list 
It was RESOLVED to agree the payments list.   
A total expenditure of £49,026.25 was authorised on the payment list.  Proposed by 
Cllr S Raywood, seconded by Cllr J Raywood. 

       
 

 
There being no further business the meeting closed at 7.26pm 
 
 
 
 
Signature of Chairman upon approval of the minutes …………..……………………….. 25th July 2019 

 
 

 



 
 

MINUTES 
of the 

Finance Committee meeting held on 25th July 2019 
In the Mayor’s Parlour at the Town Hall, High Street, Tewkesbury 

 
 
Present:  Cllrs T Walker (Chair), K Brennan, C Danter, J Raywood, S Raywood, P Aldridge 
   
In attendance:  D Hill (Town Clerk) 
   
F.19.021 To receive apologies 

None received. 
 

F.19.022 To receive declarations of interest 
Cllr Danter re: proposal from Tewkesbury Rotary Club (ref: F.19.038). 
 

F.19.023 To receive dispensations  
None received. 
 

F.19.024 To approve the Minutes of the Finance Committee meeting held on 19th June 2019 
Proposed by Cllr Aldridge, seconded by Cllr Brennan.   
It was RESOLVED to approve the Minutes of the Finance Committee meeting. 
 

F.19.025 Matters arising from the Minutes – for information only in relation to matters not 
on the agenda 

   
F.19.009 – Purchase Order - Not required and deleted 
F.19.011 – Budget Report - related to lawn mower, has been moved to Town 
Hall garden expenditure  
 

F.19.026 To receive correspondence relating to the Finance Committee 
No correspondence received. 
 

F.19.027 Public Participation 
There was no public participation. 
 

F.19.028 To review bank reconciliations for June 2019 
The bank reconciliations were reviewed. 
Action: Town Clerk to check amount to be transferred to saving account. 
 

F.19.029 To review aged debtors and creditors reports 
The reports were reviewed and discussed.   
Action: Authority to write off 65 if required – Approval given by Cllr Brennan and Cllr 
Aldridge. 
Correct name of invoice 36. 
Invoice 27 has been paid. 
Invoices 11 & 41 duplicated. 
 



 
F.19.030 To review income & expenditure reports for June 2019 

The income and expenditure reports were reviewed. 
Query raised re: Town Hall income for June. 
 

F.19.031 To review budget reports  
The budget reports were reviewed. 
 

F.19.032 To agree a date for the internal control checking 
Cllrs J Raywood & S Raywood to carry out internal control checking on 26th July 2019 
due to the availability of other nominated members. 
 

F.19.033 To discuss and agree the purchase of additional bicorn and tricorn hats and any 
additional requirements for the Mayoral hat 
It was RESOLVED to purchase one Mayoral bicorn and two tricorn hats. 
Proposed by Cllr J Raywood, seconded by Cllr Danter. 
 

F.19.034 To discuss and agree whether to purchase the Asset Inventory System from Rialtas 
Business Solutions 
It was RESOLVED to purchase the Asset Inventory System from Rialtas Business 
Solutions.  Proposed by Cllr Brennan, seconded by Cllr S Raywood. 
Action: Look into cemetery package – Buildings & Moorings 
 

F.19.035 To consider and agree grant applications from outside bodies 
The Committee considered a grant application from HOPP. 
Action: Request more information on income so far from coffee mornings. 
 

F.19.036 To agree the payments list 
It was RESOLVED to approve the payments list to a value of £6,311.00. 
Proposed by Cllr Danter, seconded by Cllr J Raywood. 

 
F.19.037 Pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960 it is 

resolved that, because of the confidential nature of the business to be transacted, 
the public and press leave during the consideration of the following item on the 
agenda. 
It was RESOLVED that pursuant to section 1(2) of the Public Bodies (Admission to 
Meetings) Act 1960 it is resolved that, because of the confidential nature of the 
business to be transacted, the public and press leave during the consideration of the 
following item on the agenda. 
Proposed by Cllr S Raywood, seconded by Cllr J Raywood. 
 

F.19.038 To discuss a proposal from Tewkesbury Rotary Club regarding 20.21 
The proposal was discussed. 
Action: Invite Andrew Turner to attend next Finance Committee meeting. 

       
There being no further business the meeting closed at 7.10pm 
 
 
 
Signature of Chairman upon approval of the minutes …………..……………………….. 15th August 2019 



 
Tewkesbury Town Council 

 
MINUTES 

of the 
Severn Ham Committee meeting held on 6th June 2019 

In the Mayor’s Parlour at the Town Hall, High Street, Tewkesbury 
 
 
Present:  Cllrs P Aldridge (Chair), J Raywood, Mr J Lucas, Ms C Corsie, Mr T Perry, Cllr C Cody, 

Mr A Purkiss  
 
In attendance:  J King (Assistant Town Clerk) 
  1 member of the public 
 
SH 19/001 To receive apologies for absence 

Apologies were received from Cllr V Smith & Cllr C Danter. 
 

SH 19/002 To record declarations of interest 
Mr T Perry – Hay Making. 
 

SH 19/003 To consider requests for dispensations 
None received. 
 

SH 19/004 To approve the Minutes of the meeting held on 4th April 2019 
It was RESOLVED to approve the minutes of the meeting held on 4th April 2019. 
Proposed by Cllr J Raywood, seconded by Mr Perry. 
 

SH 19/005 Matters arising from the minutes – for information only 
SH18/031 Wildlife records – Action: Set up Severn Ham Facebook page. 
SH18/043 Change to cutting schedule – complete 
SH18/043 Severn Trent pipeline replacement – copy permissions requested 
SH18/045 Reinstatement email – complete 
SH18/048 Sheep size request – complete 
SH18/051 Tree survey – ongoing, combining with full Town tree survey 
 
Mr Purkiss & Mr Lucas arrived at this point. 
 

SH 19/006 To receive an update from Caroline Corsie, Environmental Advisor 
 
Dock update – the derogation for dock spraying with Grazon Pro was received from 
Natural England.  Unfortunately, the weather conditions have meant that spraying 
has not been possible within the appropriate time window.  The derogation shows 
that there was intention to control the docks as part of the Weeds Act. 
 
The Higher Level Stewardship expires in just over a year, therefore there is an 
increased possibility of an inspection from the Rural Payments Agency. Committee 



 
Tewkesbury Town Council 

 
members discussed preparing for an inspection and the documents that would be 
required. Action: Assistant Town Clerk & Ms Corsie to meet to run through the 
documents that would be required during an inspection. 
 
ST Water – The additional leaks mean that the docks have vastly increased.  Severn 
Trent need to consider an Environmental Assessment report before further work is 
done.  If a decision is made to spray again, Natural England may require this report.   
The positive news about the leaks is that they have left the northern side of the Ham 
wetter than normal and there is a breeding pair of curlew. 
 
Ms Corsie is visiting Mythe Water Works in a few weeks to see the plant.  There is a 
likelihood of herbicides in the Severn that are supressing the plants on the Ham.  
This run off is likely to be coming from agricultural practices in Shropshire and 
Worcestershire. 
 
It would be recommended that a report is created by the ecological consultants 
which demonstrates how the damage caused by the installation of the new pipeline 
is going to be repaired and monitored for confirmation of successful reinstatement 
over several years.  Natural England may be required to confirm this report. 
 
HLS Claim Form – Single Payment continues to suffer from delays at the RPA. 
 
A question was asked as to whether crow scarers are disturbing the Curlew?  At 
present there does not seem to be any impact. 
 

SH 19/007 To receive an update from Mike Cluley on claims to Severn Trent Water and the 
Environment Agency 
 
The compensation payment from Severn Trent arrived in May, for the remedial work 
carried out last year. 
 
Ms Corsie reported that she had spoken to Mr Cluley regarding talking to Severn 
Trent to ensure that everyone has the same information regarding the ecological 
report. 
 
The pipeline replacement work that Severn Trent need to carry out will compromise 
the HLS and it is imperative that this is understood by all parties.  There needs to be 
recognition that Tewkesbury Town Council has carried out all of the actions they 
could to mitigate the impact and that the implications of not reinstating the land 
properly could cause a financial loss to the Council.  An agreement is required to 
ensure that any deviation from the reinstatement plan, resulting in a loss of income 
to the Town Council will be covered by Severn Trent.  This plan needs to be endorsed 
by Natural England.  There need to be detailed plans from Severn Trent on how the 
Ham will be restored and monitored for at least three years after the work is 
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completed.  The Town Council wishes to see the contingency plans for if protected 
birds species nest in the way of the works. 
 
Severn Trent also need to provide a plan as to how they plan to deal with the docks, 
as part of the consultation of how to solve the issue moving forward.  The change in 
indicative plants, show that the circumstances have changed and the annual dock 
control has been compromised by the area being too wet – due to leaks from the 
pipeline. 
 
Action: Assistant Town Clerk, Ms Corsie & Cllr Aldridge to write to Mr Cluley to detail 
the above to Severn Trent. 
 

SH 19/008 To note receipts and payments for April 2019 
The receipts and payments were noted. 

 
SH 19/009 To receive the committee budget report  

The budget report was noted. 
 
The HLS ends in September 2020 and the exact options available at this time are not 
known and need to be clarified with Natural England. 
Action:  Assistant Town Clerk to liaise with Natural England and Mr Cluley regarding 
options from September 2020. 
 

SH 19/010 To discuss the recent unauthorised vehicular access to the Severn Ham and to 
agree any further actions 
Western Power recently accessed the Severn Ham without permission from 
Tewkesbury Town Council.  When questioned, Town council advised that permission 
had been granted by the grazier. 
 
Action: Assistant Town Clerk to write to Mr Pearman confirming that he has no 
authority to grant access to the Severn Ham or to release the gate codes to any 
parties. 
 
Action:  Sign to be placed on Healings Mill access gate, that all access to the Severn 
Ham must be authorised in advance by Tewkesbury Town Council. 
 
The Cadets have also been using the Severn Ham, but have now been advised to 
wait until the end of July, when the curlew have fledged. 
Action: Cllr Aldridge to confirm in writing to the cadets 
 

SH 19/011 To discuss the grazing on the Severn Ham and the response from the National 
Sheep Association regarding increased sheep sizes and to agree any next steps 
The Committee discussed the response from the National Sheep Association that 
sheep in 1809 would have been significantly smaller than today and that on an area 



 
Tewkesbury Town Council 

 
of 60 hectares today, the recommended average number of sheep would be around 
400. 
 
Mr Purkiss advised that the Act specifies that up to 1000 sheep can be on the Severn 
Ham (not 800 as specified in the April minutes. Mr Purkiss also questioned the logic 
that if sheep were now 50% heavier, then half the number would be required).  The 
key issue is the length of the sward.  If it falls below 7cm it then continued grazing is 
an issue.  Another issue is the usable sward, as a large part of the site is damaged 
and has either very thin grass, or reed grass that is not suitable for grazing. 
 
Discussions were had as to whether cattle would be a better option, as this is the 
preferred option with Natural England.  Mr Purkiss stated the will of the Commoners 
to be flexible and comply with requests from the Town Council.  The Trustees have 
the right to reduce the numbers of animals on the Ham within the terms of the trust. 
 
Action: Ms Corsie & Mr Purkiss to discuss the options for grazing, taking into 
consideration what should be done to retain the length of the sward and make a 
recommendation to Tewkesbury Town Council, for referral to the Commoners if 
required.  
 
Questions were raised about the welfare of the animals and Councillors wish to see 
the flock health plan.  Action: Assistant to Town Clerk to ask Mr Cluley for a copy of 
the flock health plan from the grazier. 

 
SH 19/012 To discuss magnet fishing on the Severn Ham and agree any actions 

It was RESOLVED that no magnet fishing should take place from the banks of the 
Severn Ham. 
Proposed by Cllr Aldridge, seconded by Cllr Raywood. 

 
SH 19/013 To resolve that drone flying be prohibited on the Severn Ham, unless prior 

permission has been obtained from Tewkesbury Town Council  
It was RESOLVED that drone flying be prohibited on the Severn Ham, unless prior 
permission has been obtained from Tewkesbury Town Council. 
Proposed by Cllr Aldridge, seconded by Cllr J Raywood. 

 
SH 19/014 To obtain retrospective approval for maintenance works carried out on the Severn 

Ham by Ben Perry & Robert Jackson 
Retrospective approval for the maintenance works carried out on the Severn Ham 
was given for the following payments was given: 
B Perry - Donner Hay & flail topping - £1400  
B Perry – Repairs due to Environment Agency works at Abbey Mill - £1930 
B Perry – Repairs due to Severn Trent burst water main - £3470 
R Jackson – Removal of hay bales - £550 
 



 
Tewkesbury Town Council 

 
Proposed by Cllr Raywood, seconded by Cllr Aldridge. 
 

SH 19/015 To resolve to add Ben Perry & Robert Jackson to the approved retained contractor 
list 
It was RESOLVED to add Ben Perry & Robert Jackson to the approved retained 
contractor list.   Proposed by Cllr Raywood, seconded by Cllr Aldridge. 
 
It was suggested that Public Liability and Public Indemnity Insurance and site risk 
assessments should be provided by all contractors before work is carried out.  
 

SH 19/016 To agree to Caroline Corsie being Environmental Adviser to Tewkesbury Town 
Council for the forthcoming year 
It was RESOLVED to appoint Caroline Corsie as the Environmental Adviser to 
Tewkesbury Town Council for the forthcoming year.  
Proposed by Cllr Aldridge, seconded by Cllr Raywood. 
 

SH 19/017 To agree to Carver Knowles representing Tewkesbury Town Council for the 
forthcoming year 
It was RESOLVED that Carver Knowles will represent Tewkesbury Town Council for 
the forthcoming year. 
Proposed by Cllr Raywood, seconded by Cllr Aldridge. 
 
Mr Purkiss asked for clarification on the matters he may vote on. 
Action: Assistant Town Clerk to investigate and reply. 
 

SH 19/018 To approve the payments list 
No payments list 
 

SH 19/019 Correspondence 
None received. 
 

The meeting closed at 10.33am. 
 
Signature of Chairman upon approval of the minutes …………..………………………..18th July 2019 
 
The next Futureproofing meeting will take place on Thursday 27th June at 9am. 
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MINUTES 

of the 
Severn Ham Committee meeting held on 18th July 2019 

In the Mayor’s Parlour at the Town Hall, High Street, Tewkesbury 
 
 
Present:  Cllrs P Aldridge (Chair), J Raywood, V Smith, C Danter, Mr J Lucas, Ms C Corsie, Mr T 

Perry 
 
In attendance:  J King (Assistant Town Clerk) 
  1 member of the public 
 
SH 19/020 To receive apologies for absence 

Apologies were received from Cllr Cody & Mr Purkiss. 
 

SH 19/021 To record declarations of interest 
 Mr T Perry – Hay Making. 
 

SH 19/022 To consider requests for dispensations 
None received. 
 

SH 19/023 To approve the Minutes of the meeting held on 6th June 2019 
It was RESOLVED to approve the minutes of the meeting held on 6th June 2019. 
Proposed by Cllr J Raywood, seconded by Cllr Danter. 
 

SH 19/024 Matters arising from the minutes – for information only 
SH18/031 Wildlife records –Severn Ham Facebook page set up - complete 
SH18/051 Tree survey – ongoing – work to take place in Autumn 
SH19/006 Inspection preparation – complete 
SH19/007 Compensation payment – email sent and payment received - complete 
SH19/009 HLS options – Caroline Corsie & Mike Cluley to discuss 
SH19/010 Vehicular access – Letter sent to Mr Pearman – complete 
SH19/010 Notice at Healings Mill – complete 
SH19/010 Cadet Access – complete 
SH19/011 Grazing options – ongoing 
SH19/011 Flock Health Plan – requested 
SH19/017 Voting clarification – provided to members - complete 
 

SH 19/025 Public Participation 
There was no public participation. 
 

SH 19/026 To receive an update from Caroline Corsie, Environmental Advisor 
Meeting was held with CXCS and they went through the legal requirements attached 
to the HLS and the basic payment scheme.  The folder is being sent to the office this 
week.  If an inspection is called, a representative from CXCS will attend.   
 
The nesting bird signs can now be taken down. 



 
Tewkesbury Town Council 

 
Action: ‘Thank you for your participation’ signs, re: dogs on leads, to be made and 
erected. 
 
Lots of monitoring has taken place regarding the curlew over the summer and it is 
good for HLS evidence, as it is a measure of success.  Mike Smart will prepare a short 
report.  The success of the breeding season was will not be known for a couple of 
years, but initial view is that two curlews may have fledged successfully. 
It was a particularly bad season for ground nesting birds because of the floods and 
how tight the timing has been with the hay cutting dates.  
 
The Committee discussed the usage of the seed currently in storage with Emorsgate 
and using hay on the restoration plots.  It was suggested that the committee visit a 
floodplain meadow where restoration has already taken place.  Pershore was 
considered an interesting similar site as a gas pipeline runs through their site.  
Partnerships, futureproofing and opportunity mapping were also discussed. 
 
Action: Cllr Smith requested a copy of the ELMS report previously circulated. 
 
Action: Agenda item for next meeting – to discuss options for changing the grazing 
arrangements for the forthcoming year. 
 

SH 19/027 To receive an update from Mike Cluley on claims to Severn Trent Water (STW) and 
the Environment Agency 
 

• No update regarding cattle rather than sheep grazing this year. 
• Proposals for pipe replacement have been requested from Severn Trent 

Water, but nothing received. 
• There is a large leak to the north of the Ham which is now really evident 

since hay cutting.  It affects 4 plots and the buyers have made instructions to 
pursue a claim against STW for compensation from crop losses as they have 
been unable to mow / bale. 

• An update was provided regarding the claim for compensation with the 
Environment Agency. 

 
Action: It has been requested that the patches are marked again.  Not in every 
corner, but on the two main lines, north to south – perhaps half a dozen big posts 
every third patch or so.  Consider plastic spikes on the top so that they do not 
become perches for predators. Could this be done with GPS instead?  Ask Mr Cluley.   
 

SH 19/028 To note receipts and payments for May 2019 
The receipts and payments were noted. 

 
SH 19/029 To receive the committee budget report  

The budget report was noted. 
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SH 19/030 To discuss and decide rules / guidelines for the maintenance of the fishing pegs 

around the Ham by TPAA / maintenance workers hired by TPAA, especially in 
respect of the trees 
Permission is given for TPAA to strim around the fishing pegs and to recut the steps 
into the bank and put the platforms in, as at present.  Tree branches should only be 
trimmed if they are a danger, otherwise the Town Council should be advised of the 
issue so that action can be taken. 
 
Concerns were raised about the water level in the Mill Avon, it has been particularly 
low since the work has been carried out between the two footbridges. 
Action: Town Council to ask the Environment Agency to increase the flow in the Mill 
Avon.  Copy of letter to be sent to Cllr Smith. 
 

SH 19/031 To approve the installation of a new plinth for a memorial bench on the Severn 
Ham 
It was RESOLVED to approve the installation of a new plinth for a memorial bench on 
the Severn Ham at a cost of £250.  Proposed by Cllr Aldridge, seconded by Cllr Smith. 

 
SH 19/032 To approve the replacement of the noticeboard at the Healings Mill end of the 

Severn Ham, up to a cost of £1500. 
It was RESOLVED to replace the noticeboard at the Healings Mill end of the Severn 
Ham, up to a cost of £1500. 
Proposed by Cllr J Raywood, seconded by Cllr Smith. 

 
SH 19/033 To approve the purchase of species rich hay for the enhancing project, up to a 

value of £500.  
It was RESOLVED to approve the purchase of species rich hay for the enhancing 
project, up to a value of £550, subject to Caroline Corsie’s approval of the hay. 
Proposed by Cllr J Raywood, seconded by Cllr Danter. 
 
Cllr Smith left the meeting at this point. 

 
SH 19/034 To discuss and agree next steps following the future proofing meeting held on 27th 

June 2019 
Recommendations from futureproofing meeting: 

• Soil analysis to be requested from Severn Trent Water. 
• Pesticides in water.  Write to DEFRA, Environment Agency, Severn Trent and 

Local MP to increase pressure to protect the waterways. 
• How to map the footfall on the Severn Ham?  Contact companies that 

provide this data. 
• Mapping of Nature Recovery Plan. 
• Continue regular futureproofing meetings – next date: 3rd October 2019. 
• Display in Corn Exchange on 15th & 16th September re: Severn Ham during 

Heritage Open Days. 
 
Ms Corsie left the meeting at this point. 
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SH 19/035 To approve the payments list 

It was RESOLVED to approve the payments list to a value of £10,066.76. 
Proposed by Cllr Raywood, seconded by Cllr Danter. 
 

SH 19/036 Correspondence 
A call has been received regarding the banging / squeaking of the Back of Avon 
gates.  The gate has been oiled and consideration will be given to the banging when 
repairs are carried out.   
Action: Caretaker to fill the frame with expanding foam to dampen the noise. 
 

The meeting closed at 10.32am. 
 
Signature of Chairman upon approval of the minutes …………..………………………..19th September 2019 
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